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OPERATING EXPENSE AUTHORIZATION (OEA) FORM (2019 Version 1) 
 

Name of the Requester (person making request): SHARMISTHA SARKAR 

 

Purpose of Expenditure: __________________________________________________________________ 

 

______________________________________________________________________________________ 

 

Date of Expenditure:  _____/_____/__________ Date of Request*:  _____/_____/__________ 

 

 

Amount Requested: $_____________________  Signature of the Requester: _____________________ 

 
For all services or merchandise purchases of individual item value greater than $1000, minimum 3 
quotes should be received by the requester before incurring the expense. 
 

 

 

 

 

 

 

Check to be made in the name of: __________________________________________________________ 

 

Address: _________________________________City:____________________ State:_____ Zip:_______  

 

Expense Approved by:  

 

Committee Chair or Co-Chair __             ______________      _______   ___________________________ 

                                                                   (Print Name)        (Signature & Date) 

Authorized for Payment by: 
 

For waiver of 3 quotes, President will check the box with X             and initial ___________for approval of the waiver.  
 

Any unbudgeted expense greater than $1000 has to be reviewed by Finance Committee and then approved by Board.  

 

 

President  SHAHAJI PAWAR_______________________________________________________ 

(Print Name)                                 (Signature & Date) 
 

Expense Code _________________   (Please see reverse side for Expense Codes) 

* If Request is submitted after more than 60 days from the Date of Expense, payment will be authorized by 

the Chair of Board of Trustees upon approval by the Board. 

If the itemized amount is greater than $1000, are copies of 3 different quotes attached: Yes ____ No____ 

If No, please explain the reason for exception._______________________________________________ 

____________________________________________________________________________________ 
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EXPENSE CODES 

 

 


